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Notice for the Appointment of the Administrative Officer, on the basis of Deputation.

The Details are as under:-

S No.
Name of the

Post
Pay Level No.ol Maximunt

post age

Method of
requirem ent

Last date

t.
Administrative
Officer

l0 as

perTrl'

CPC
pay

matrix

I 56 Deputation

l4 days
frorr the
date of

publication
on the

College/DU
website

ELIGIBILITY CONDITIONS

Minimum Qualifications

1. Master's degree with at least 55%o tnarks or att equivalent glade.

2. Officers holding analogous posts olr regular basis or with 05 years regular service in/on
posts in level 7/Level 8 in the Cetttral/State Government, Universities atrd other
Autonomous Organ izatio[rs.

For complete details, Instructious, Cereral Corrditior.rs, Eligibility Criteria. Scheme of
Exam, and application form, please visit the college website wwrv.ladyirrvin.edu.in or
Delhi University website www.du.ac.in. The last date for receiving offline application
2lsrMay 2026. Those in service should apply through proper channel.

The College reserves the right to fill or not to fill the above mentioned post. The

number of posts Unreserved/reserveil may increase or. deqrease as per DU/UGC rules.

Eligibility criteria and qualification are as perthe Urtiversity of Delhi/UGC norms.

Any addendum/ corrigendum shall be posted on the college website only. It shall be

the responsibility of the car.rdidate to rnonitol the same. The recruittnent of above

qerltioned post shall be subject to the approval ol Governing Body/UGC/ University of
l)elhr-

N-*!^r;-' 4<a^!r'3o
Director



LADY IRWIN COLLEGE
(University of Delhi)

Sikandra Road, New Delhi-110001

Instructions for the candidates:

l. Application of only such candidates will be considered which are routedthrough the proper channel and are accompari"O *itn,a. Duly filled Application Form.
b. Anested photocopies of ApARs for the last three years.c. Vigilance Clearance Cerlificare

2. The said deputation shall be governed by the tenns and conditions ofForeign Service Rules as applicable to tne emptoyees of the University of
3. The period of deputation shall initially be for two years and may beextended in accordance with applicable rules or until the completion of thepermanent recruitment process- wltichever is earlier. The college reservesthe right not to fill the vacancy ard/or to curtail tlre cleputation tenure at itsdiscretion.
4. The Incumbent shorrld possess good conrmunication and arralyticalskills and an aptitude for draitin!/ noting irr e"glirn. Should be ableto coordinate/ lapse with otl.rer d iv isions/d"pu.,i.r..,r, and participatein discussions with senior functionaries and academics. He isexpected to handle independentry one or more functions related toEducational. Adrn inistrative/ Exam ination/ Generat Adm in istration/Purchase/ Establishmenv Accounts/ Finance/ H r<,2 Legar/ project

Managem ent.
5. The College will place a corrigendum, if any, on the College websiteonly. Candidates are advised to monitor the same.6. College reserves the right not to fill the vacancy and/ or reduce thetenure of the deputation on resunring Outy Uy personnel ondeputation.
7. In case of any inadveftent mistake in tlte process of selection, whichmay be derccted al i

tomodiry/withdraw/canX:l",,'Jir;_tj,,',""::if T""[:f l,"i",1]i,o.l.in,8. The Complete application forrn duly fi.lled in and signed should besent by POST /Couriei to ',The .Director, t_oO,r 1,.r, iir ioliege University ofD_elhi, Sikandra Road, New Delhi- 0003, within l4 days from the dareof publicariol: on lhe Collegei DU websire. ..
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LADY IRWIN COLLEGE
(University of Delhi)

Sikandra Road, New Delhi - 110001

Off.: 011-2332 3257, Ext.: I13, 118

Ph.: 0l l-2373 9249, 01 1 -2332 1635, 011 -23'7 3 7 446

Telefax 011-237 | 1222

Email: director@lic.du.ac.in

How to Apply

The eligible candidate, whose services can be spared, are required to apply with ACR, Vigilance

Clearance and Integrity Certificate and a declaration from the Controlling Officer, HOD that no

disciplinary or vigilance case has either been contemplated or pending against the Official, along

with the application form to ooThe Director, Lady Irwin College, Sikandra Road, New Delhi-

110001".

Director
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Application form for the post of ADMTNISTRATIVE OFFICER (On Deputation
Basis) (Please read the notes given at the end before fillingthe fory4J

!) ,t ,i :: ' ,r': :t

Ar.,r,l1

1. NAME (rN BLOCK LETTERS):

2. FATHER/HUSBAND'S NAME:

3. GENDER: 4. DATE OF BIRTH (IN FIGURESJ

5. AGE (DATEI YEARS: MONTHS:

6. ADDRESS FOR COMMUNICATION:

7. EMAIL ID

8. MOBILE NO.:

9. NATIONALITY:

10. MARITAL STATUS IMARRIED/UNMARRIED):

11. DO YOU BELONG TO ANY RESERVED CATEGORY:

12, ACADEMIC QUALIFICATIONS:

Examination
passed

Year of
Passing

School/College/
UniversiW

Percentage Division Subj ect



13' Additional deta,s about present emproyment. prease state whether workingunder findicate the name of yonr employer against the relevant column):
a) Central Government:

b) state Government:

c) Others (states details):

14. EXPERIENCE: [ADMIN ISTRATIVE/TECHNICAL/ANY oTHER] :

NAME OF THE
ORGANISATION

POST HELD/
DESIGNATION

PRESENT
PAY / PAY
LEVEL

PERIOD
FROM
TO

NATURE OF
DUTIES
PERFORMED

15.

76.

Nature of present employment, i.e., Regular/tempora ry:
Total emoluments per month, now clrawn with cletails oF breakup:_

17' Details of computer Rerated Skilrs: (MS office, online Meetings, Handringemails & mailbot etc.)

18. Any Other Information:,



Date:

PIace:

Signature of Applicant

Name of Applicant



For applicants in Employment
(Verification by the Applicant's Office)

The facts stated in the above application have been verified and found correct.
There is No vigilance or disciplinary enquiry is pending or being contemplated
against the applicant.

Date: Signature and seal ofthe Head of Institution

Declaration bv the Applicant

I hereby declare that the detairs given in this Application Form by me is true
and correct to the best of my l<nowledge and understanding and nothing has
been concealed therein. tn case of suppression of any information or
submission of wrong facts, I shall be liable for appropriate action on me and
my candidature shall be cancelled.

Date: Signature of Applicant
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LADY IRWIN COLLEGE
(UniversitY of Delhi)

Sikandra Road, New Delhi-1 10001
Email : director@lic.du.ac.in

Note & Conditions:

1. Incomplete applications will be rejected.

2. Applications reieived after the last date shall be liable for rejection.
3 College reserves the right to ca, shortlisted candidates only for the interview.
4 Co)lege reserves the right not to fi, the vacancy and/or reduce the tenure of
:X:.1:1":'"1''"' 

on "'u.inj;;,r;;';;';;;#;:, on rien/ar tn" Ji,.."riln or

5. Candidates are required to submit Applications through proper channels.
6. Applications should be sent by post/courier.
7' The serected candidates shalr be required to submit serf-attested copies of a,
fflnTil :'H: l': # :l*:;ru:,:;,j,,". f .jil:: _: :: 

*, i n 
. 
tn u 

. 

ai p-ricr ti o n
In ..c3se rhe .unaialt., rair' 

-'io -";;#;"u",'I"t-"ll:.:j^b_"-tore joining.
ca ndidatu re/selectio n will be cancellecl. rlre oocuments, his/her

In case of any corrigendum/ addendum and Notice with respect to thisadverrisement, rhe same shalt be ,;tor;;;;;;"to,,"au websire.


